
 
 
 
CONTACT INFORMATION 

! Phone:  604-599-2611(Richmond) or 604-599-2182 (Surrey) 
! Email:  greg.chan@kpu.ca 
! Office Hours: Mondays and Wednesdays, 10:00-11:00am in 2480 

(Richmond); Tuesdays, 3:00-4:00pm and Thursdays, 12:00-1:00pm in Fir 
313 (Surrey); or by appointment 

! Course Websites:  mykwantlen.ca/MyCourses/ENGL 1100 and 
everyonesanauthor.tumblr.com  
 

REQUIRED TEXT 
Lunsford, Andrea, et al., eds.  Everyone’s an Author (with readings).  New York: 

W.W. Norton, 2013. 
 
COURSE DESCRIPTION 
Welcome to English 1100. This three-credit introductory course focuses on 
essential academic writing skills, the development of which empowers students 
to join the conversation. By developing writing habits that put rhetorical thinking 
into practice, students will gain confidence in their ability to persuade an 
audience in any context. This section of English 1100 is structured as a fourteen-
week workshop that values individual reflection, group collaboration, and 
whole-class discussion. Over the course of the semester, class activities and 
assignments will strengthen the student’s ability to compose university-level 
prose with demonstrable purpose, clarity, and style. Writing exercises, a staple of 
every class meeting, will range from position pieces and paragraphs to reviews 
and research reports. Overall, English 1100 endeavors to provide each student 
with a foundation in the following skill sets: 

" Critical thinking (the habit of analyzing rhetorical situation—genre, 
audience, purpose, stance, context, and medium and design—as you read 
and write) 

" Active reading (analytical reading of selections from Everyone’s an Author 
and handouts) 

" Arguing (construction of a credible position through supporting evidence) 
" Writing (compositions generated in class and at home that demonstrate your 

university writing skills in practice) 
" Synthesizing (the combination of your ideas with information from sources 

to discover another level of insight) 
Please note that 45% of your coursework will be based on timed, in-class 
assignments. Five core assignments will be the basis for evaluation. 
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ENGLISH 1100/S31 
Introduction to University Writing 
Tuesdays, 4:00-6:50PM in Fir 2422  
Instructor: Greg Chan 
 



EVALUATION & GRADING SCHEME OVERVIEW 
 

Component Description % 

Writing Project 
#1: Narrative (in 
class) 
Due: 09/09/14 

For your inaugural project, you will narrate a story that establishes a clear point. The story’s 
aim is to explain what happened by identifying an event; evoking a setting; incorporating 
vivid details; and framing it with a consistent point of view. Your personal narrative must 
be non-fiction and formatted as a 500-700 word/2-2.5 page essay.  

10 

Writing Project 
#2: Review (in 
class) 
Due: 30/09/14 
 

When writers review a subject, they demonstrate special knowledge of it through an 
informative, well-supported evaluation that makes use of an authoritative tone. Using no 
outside research, your task is to compose a 850-900 word/3-3.5 page review that 
combines judgment with evidence. 

15 

Writing Project 
#3: Position 
(take home) 
Due: 21/10/14 
 

What is worth arguing over? Join a debate by taking a position on an issue that remains 
divisive. In addition to providing clear reasons and evidence for your position, you will 
simultaneously address the other points of view. This position piece should be in the range 
of 4-4.5 pages/1,000-1,250 words. It does not include outside research. 

20 

Writing Project 
#4: Argument & 
Research 
(take home) 
Due: 18/11/14 
 

This argument essay allows you to put the critical reading, writing, and research skills you 
have developed in ENGL 1100 into practice. Working in the library, in study groups, and 
independently, you will be composing an MLA research paper featuring your ideas and 
opinions supported by quotes or paraphrases taken from select sources. More than just 
being about gathering data, this research assignment tests your ability to make sense of 
information through synthesis. Length: 1,250-1,500 words/4.5-5 pages.   
 

25 
 

Preparedness 
and Participation 
Due: every class 
 

Perfect attendance is a good start, but active participation is the key to your success. 
Your ability to do the following will be the basis for this semester-long evaluation:  

o Voluntarily ask and answer questions 
o Engage in whole-class discussion 
o Contribute productively to group activities 
o Complete in-class, take-home, and occasional online assignments 
o Meet deadlines/time restrictions and follow instructions 
o Refrain from cross-conversations, socializing or use of electronics during class 
o Work respectfully with your peers, your instructor, and the course material 

I keep a running grade throughout the term, so it is your cumulative effort that will earn 
you up to 10%. Arriving late to class, leaving early, and/or three or more 
unexplained absences will almost certainly lead to 0/10. Skipping automatically 
results in zero participation marks for that class. I also take this record into account 
when providing feedback on assignments and when calculating your final grade. This mark 
is not a strictly mathematical calculation; rather, it is assigned at your instructor’s discretion 
based on your ongoing commitment to and performance in English 1100. 

10 

Reading Quizzes 
Due: throughout 
the semester 

To test your critical reading of the course readings, you will complete a series of pop 
quizzes throughout the semester. The format will vary from multiple choice and short 
answer to paragraph response, online exercise, and library labs. Keeping up with the 
background readings and model essays taken from Everyone’s an Author will ensure your 
success in this component of the course. 

10 

Writing Project 
#5: Report (in 
class) 
Due: 02/12/14 
 

Your final writing project for the semester will be an in class composition that represents 
the critical thinking, reading, and writing skills that you have acquired in English 1100. 
Note that your section does not have a final exam during the official final exam period. 
Details to be announced. 
 

10 



COURSE POLICIES AND CLASSROOM 
PROCEDURES 
" Attendance and participation. Regular, punctual 

attendance is mandatory for English 1100.  It 
furthers the student’s cumulative understanding of 
course material, enables the student to be actively 
involved in class discussions, and indicates the 
student’s commitment to the course. Punctuality will not only reflect well on 
the student, it will also prevent disruptions to class work already underway. 
Out of respect to your instructor and classmates, latecomers are asked to 
knock and wait for entrance to the class. In consideration of others, cell 
phones, laptops, and other electronic devices are not to be used during class 

meetings; please turn off or mute ringers before coming to class 
and put away devices during class hours. Respecting these 
classroom requirements will contribute to your participation grade 
and a better learning environment for all, so your cooperation is 

appreciated. Overall, your success in this class is determined by your work 
ethic; if you treat the classroom as a place of work and study (with a 
commitment similar to that of a job), you are setting yourself up for success. 

 
" Late assignments. In the interest of fairness to students who work hard to 

meet deadlines, course work not submitted at the start of class on its due date 
automatically receives a grade of zero. (Computer or printer problems will 
not be considered reasons for not observing an assignment deadline.) This 
includes take home as well as in-class work, for which there are no extensions 
or make-ups. An extenuating circumstance is the only possible exception. If 
there is a legitimate and serious reason why you will not be able to submit 
your work on time, please inform me of it in advance (a doctor’s note or other 
documentation will usually be required at this point.) Assignments submitted 
via email, fax, my mailbox, my office, or the assignment drop-box will not be 
graded; grades for assignments that do not follow format requirements will 
be withheld and could result in a fail. 

 
" Plagiarism. It is your responsibility to familiarize yourself with Kwantlen’s 

Plagiarism and Cheating Policy, which you will find attached to this course 
presentation. Work suspected of plagiarism will involve the student meeting 
with the instructor to discuss it. If it is verified as plagiarized work, it will 
automatically receive a grade of zero and be recorded by the Registrar in the 
student’s file. Disciplinary action, up to and including expulsion from 
Kwantlen, could result from plagiarized work. To avoid plagiarism, consult 
the KPU Plagiarism Online Tutorial available at 
http://libguides.kwantlen.ca/plagiarism. 

 

English Usage: Basic grammar is not an area 
of instruction in ENGL 1100. However, since 
writing in this course operates within 
departmental and university-wide contexts, 
for grading purposes, students entering and 
finishing the course need to be able to 
demonstrate that they can write assignments 
grammatically and idiomatically, express 
their ideas clearly and in an organized way, 
correctly use basic punctuation, and employ 
MLA documentation taught in the course. 



" Assignment standards. Careful craftsmanship counts. With that in mind, all 
course work must meet some standard requirements. Your assignments 
should always be: 

1. Word processed (for all take-home work) and double-spaced 
2. Documented MLA style to avoid plagiarism (consult Everyone’s an 

Author) 
3. Thoroughly proofread for content, structure, and expression 
4. Originally titled 
5. Submitted with an MLA style information block identifying the 

student’s name, student number, course, section number, 
instructor, assignment name, and date of submission 

6. Stapled, if more than one page  
 
" How to do well in English. 

Work hard 
• Two hours of homework or practice per hour of class time 
• Two drafts or more for take-home papers 
• At least three hours preparation, in addition to class time, for an in-

class essay 
 

Understand the new standards 
• University is much more self-guided than high school or ESL 

classes. You are responsible for your own learning; if you wish to 
succeed, you must choose to do the work. 

• In all courses, at all levels, you will be expected to think 
analytically: not simply what (narration and description), but why 
(reasons, cause/effect), how (process), and so what (significance, 
application). 
 

Treat English as an applied class, not a theoretical one 
• Think of homework as practicing, not studying. 
• Practice every day the new ways of reading, thinking, and writing 

that you are learning: while walking around, reading ads on the 
bus, or talking to friends 

Talk to your instructor 
• Come to office hours or make appointments to meet with your 

instructor to discuss work outside of class. 
• Let the instructor know about your background, prior difficulties 

you’ve had with the subject, your goals, motivations and fears, or 
where you might need help. 



• Don’t hesitate to ask question in or outside of class. 
• Let the instructor know about life situations affecting your 

schoolwork: don’t just stop attending regularly or stop submitting 
assignments. 

• Make your instructor your first point of contact for the course, as 
seeking help from classmates, friends, tutors or other instructors 
isn’t your best or most direct option for success 

 
Discover and use available resources 

• This course has an accompanying website found at mykwantlen.ca. 
Class notes and other resources will be posted there so that you can 
review them on your own time. 

• Everyone’s an Author: 
http://www.everyonesanauthor.tumblr.com 

• Kwantlen’s Virtual Writing Centre: 
http://elearning.kwantlen.ca/courses/course/view.php?id=1832 

• Free tutorial support at Kwantlen’s Learning Centre: 
http://www.kwantlen.ca/learningcentres.html 

• Counselling and Advising: 
http://www.kwantlen.ca/counselling.html 

• Online university writing centres: 
http://owl.english.purdue.edu/ 
http://grammar.ccc.commnet.edu/grammar/ 
http://www.wsu.edu/~brians/errors/errors/html 
www.lib.sfu.ca/researchhelp/subjectguides/engl/classes/EssayAr
ch.htm 
www.lib.sfu.ca/researchhelp/writing/ 
www.writingcentre.ubc.ca/workshop/toolbox.html 

• MLA citation style guide: 
http://libguides.kpu.ca/friendly.php?s=mla 

 
 
 
 
 
 
 
 
 



 GRADING STANDARDS
 

Letter Grade/ 
Percentage/GPA 

Definition 

A+=90 to100 (4.33) Exceptional in all respects, this work is characterized by its impeccable 
presentation, its well-developed ideas, and its engaging style. Controlled and 
consistent. 

A=85 to 89 (4.00) Outstanding in terms of ideas and presentation, this work is only held back by 
a few minor errors. Incisive. 

A-=80 to 84 (3.67) A superior effort. Reveals individual, intelligent thought and sophisticated 
expression of ideas, though it falls short of its potential. Creative. 

B+=76 to 79 (3.33) Above average work characterized by its strong content, style, and expression. 
Imaginative and consistent, but lacking the sharpness and individuality of a 
first class essay. 

B=72 to 75 (3.0) A solid achievement. Despite some difficulties with development & expression, 
this is a thoughtful piece of work. 

B-=68 to 71 (2.67) Competent work that demonstrates clear understanding of the topic and makes 
many good points. Held back by some significant composition errors. 

C+=64 to 67 (2.33) Reasonably competent work notable for its grasp of assignment guidelines. 
However, evident errors in organization, development, and grammar interfere 
with this paper’s content. 

C=60 to 63 (2.0) Satisfactory work that fulfills the basic requirements of the assignment. 
Significantly impaired by errors in development, organization, and grammar. 

C-=56 to 59 (1.67) Marginal performance; shows that the writer has tried to respond to the 
assignment. This grade and those below it do not permit students to pursue 
more advanced courses. 

D=50 to 55 (1.0) This work reveals minimal competence. Final grades in this range do not 
qualify for transfer credit. 

F=0 to 49 (0) This work fails to meet course requirements. 

 
The 10 Habits of Highly Effective English 1100 Students 
1. Be present. (As Woody Allen says, “Eighty percent of success is showing up.”) 
2. Take pride in your work. 
3. Do more than the minimum required. 
4. Strive to know your strengths and weaknesses as a writer so that you can make 

meaningful improvements. 
5. Know when to ask for help. 
6. Thou shalt not steal. 
7. Understand that an honest effort does not guarantee an “A,” but it almost always 

prevents failure. To accomplish anything outstanding requires some risk. 
8. Take responsibility for your learning. 
9. Adopt a positive, proactive attitude towards your writing practice. Telling yourself 

“I’m no good in English,” “I only need a ‘C’ to pass,” or “this assignment is boring” 
only ensures mediocrity. 

10. Stay the course. After all, Kwantlen does mean “the tireless runner.” 
        (Adapted from Baumann’s Ideas and Details) 



 
ENGLISH 1100 SCHEDULE: September to December 2014 
 
This is a tentative outline that we will modify throughout the semester according to the 
needs and interests of the class.  Keep it up to date, as topics, readings, and due dates are 
subject to change. Red indicates a model essay (from Everyone’s an Author, the course 
website or the tumblr site); blue is the background reading on which the class discussion 
will focus; boldface shows major assignments that are due. Prepare for class by actively 
reading the model essay(s) and background chapters for each week. You are encouraged 
to take notes as you read and to respond to the accompanying study questions 
(“Thinking About the Text”), some of which we will take up in class. 
------------------------------------------------------------------------------------------------------------------- 
 
Week One:  Course Introduction 
Sept 2   What is Academic Writing? 

Rhetoric and the Writing Process 
   Rhetorical Situation 

# Chapters 1-3 (1-28); Chapters 5-6 (36-56);  
Chapter 28 (538-550) 

 
 
Week Two:  The Narrative: Stories that Matter 
Sept 9   How to Conceive a Clear Point 
   Opening and Closing 
   Emotional Appeals in Narratives 

# Chapter 8 (101-127); Chapter 29 (561-566);  
Chapter 13 (284-285, “Emotional Appeals”) 

# Montano, “The Unexpected Lesson of Mexican Food” 
(tumblr) 

   Writing Project #1: Postcard Narrative 
 
 
Week Three:  The Review: Informed Judgment 
Sept 16   Criteria for the Evaluation 

 Common Ground with Ethical Appeals 
# Chapter 11 (229-255); Chapter 13 (285-289, “Ethical 

Appeals”) 
# Wilkinson, “The Social Network” (949-954); 

Ali, “Dark Table” (handout) 
 
 
Week Four:  Diction and Tone in a Review 
Sept 23   Quoting, Paraphrasing, Summarizing 

# Chapter 22 (388-400)  
# Ebert, “Why I Hate 3-D (And You Should Too)” (755-760) 

 



Week Five:  Incorporating Visuals into a Review 
Sept 30   Outlines Workshop 

# Chapter 30 (576-590, “Using Visuals”) 
Writing Project #2: Review (in computer lab Cedar 2065, 4:00-
5:30PM) 

 
 
Week Six:  The Analysis: Scrutinizing a Subject 
Oct 7   Rhetorical, Process, and Causal Analysis 

#  Rubin, “Advertisements R Us” (176-181); Truss, “The Joy of 
Texting” (939-942); Connors, “How In the World Do You Get a 
Skunk Out of a Bottle?” (155-159) 
# Chapter 9 (137-154) 

    
 
Week Seven:   The Position Piece: Taking a Stand 
Oct 14   Points of View in Argument 

 Evidence and Tone 
# Chapter 7 (61-88); Chapter 13 (275-304) 
# Stephens, “An Open Letter to Anna Coulter” (handout); 

Honore, “Work Is a Blessing” (79-80)  
 
 
Week Eight:  Argument Strategies 
Oct 21   Classification, Example, Definition, Comparison/Contrast 

# Chapter 14 (305-324) 
# Obama, “Yes We Can” (handout); Callwood, 

“Forgiveness” (handout) 
   Writing Project #3: Position 
 
 
Week Nine:          Research: Joining the Conversation 
Oct 28   Choosing a Topic, Finding and Evaluating Sources 

# Chapter 15 (329-336); Chapter 16 (337-361); Chapter 17 
(362-366); Chapter 18 (367-371) 

# Spriggs, “On Buying Local” (92-99) 
Library Lab Exercise (Room 1206) 

    
 
Week Ten:  Synthesizing Ideas in the Research Essay  
Nov 4   Avoiding Plagiarism: MLA Documentation 
   Drafts Workshop 

# Chapter 21 (381-385); Chapter 23 (401-406); Chapter 24 
(407-462); Sample MLA essay (446-462) 

# Rowling, “The Fringe Benefits of Failure” (tumblr) 
 
 
 



Week Eleven:  Remembrance Day – no class 
Nov 11  
    
 
Week Twelve:  Exposition: Reporting Information 
Nov 18   Trustworthy Tone 

       #  Chapter 10 (182-212)  
# Fraser, “The Inner Corset” (775-781) 
Writing Project #4: Argument 

 
 

Week Thirteen: The Annotated Bibliography 
Nov 25   Drafts Workshop 

# Chapter 20 (377-380) 
# Green, “The Year Without Toilet Paper” (801-808) 

 
Week Fourteen: Writing Project #5: Report  
Dec 2 

  
 
 
 

!    September 8th is the last day to withdraw without receiving a “W” on your 
transcript; October 28th is the last day to withdraw from a semester course with a 
“W” grade. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



ENGLISH 1100 MARKING SYMBOLS 
 
 
GENERAL 
 
$     good point 
 
X    incorrect 
 

"     punctuation error 
 
#     unclear/questionable point 
 

∅    delete 
 

∨      missing part 
 

    capitalize 
 
 
 
DICTION/WORD CHOICE 
 
ww    wrong word 
 
w?    word doesn’t fit context 
 
wordy    idea expressed in too many words -- simplify 
 
nsw    no such word; consult dictionary 
 
sp    spelling error 
 
typo    typographical error 
 
sl    slang phrase 
 

    close space  
 
 /     separate as two words (e.g. even/though) 

 
 
 
 



PHRASING 
 
id    incorrect or faulty idiomatic phrasing 
 
awk    awkward construction 
 
F    filler/deadwood: unnecessary words 
 
red    redundant 
 
rep    repetitive 
  
syn    syntax/faulty word order 
 
    reverse word order 
 
SENTENCE CONSTRUCTION 
 
[       ]    mixed construction 
 
SS    sentence structure 
 
mm    misplaced modifier 
 
dm    dangling modifier 
 
frag    sentence fragment 
 
CS    comma splice 
 
RO    run-on sentence 
 
STRUCTURE & STYLE 
 
dev      develop: insufficient explanations/examples 
 
trans  weak or missing transition  
 
%    indent 
 
¶    new paragraph needed 
 
POV    wrong point of view/shift in point of view 
 
ds    double space 
 
ts    topic sentence: weak or missing 
 
org    organization problem 
 
 
 



BASIC GRAMMAR 
 
agr    agreement error  
 
art    missing article (a, an or the) 
 
V    verb form or sequence error 
 
vt    verb tense error 
 
ps    wrong part of speech 
 
u    uncountable noun: remove the ‘s’ 
 
prep    preposition error 
 
sing    singular  
 
pl    plural  
 
Ref?    vague, unclear or incorrect pronoun reference 
 
//    faulty parallelism 
 
coh    coherence 
 
 
 
DOCUMENTATION 
 
Q quotation error: faulty integration or wrong format  
 
man; doc manuscript form: does not follow MLA conventions/faulty 

documentation/missing source 
 
WC Works Cited error 
 
alph   alphabetical order 
 
it   italics 
 
Grammar Resources: 
http://www.kpu.ca/learningcentres/resources#writing 
http://owl.english.purdue.edu/ 
http://grammar.ccc.commnet.edu/grammar/ 
www.writingcentre.ubc.ca/workshop/toolbox.htm 
www.lib.sfu.ca/researchhelp/writing 

	  



Understanding	  Academic	  Honesty	  
	  
Statement	  on	  Academic	  Honesty	  
Academic	  honesty	  is	  the	  principle	  that	  forms	  the	  foundation	  for	  scholarship	  and	  
intellectual	  ownership.	  Kwantlen	  Polytechnic	  University	  expects	  all	  students	  to	  
uphold	  this	  principle	  and	  considers	  any	  act	  of	  academic	  dishonesty,	  including	  
cheating	  and	  plagiarism,	  as	  a	  serious	  educational	  offence.	  All	  students	  attending	  
post	  secondary	  institutions	  must	  clearly	  and	  fully	  understand	  what	  constitutes	  an	  
act	  of	  academic	  dishonesty.	  The	  following	  information	  is	  provided	  to	  specifically	  
help	  students	  understand	  the	  university's	  position	  on	  cheating	  and	  plagiarism.	  
	  
Definitions	  
Cheating,	  which	  includes	  plagiarism,	  occurs	  where	  a	  student	  or	  group	  of	  students	  
uses	  or	  attempts	  to	  use	  unauthorized	  aids,	  assistance,	  materials	  or	  methods.	  
	  
Plagiarism	  occurs	  where	  a	  student	  represents	  the	  work	  or	  ideas	  of	  another	  person	  
as	  his	  or	  her	  own.	  
	  
Examples	  of	  Cheating	  and	  Plagiarism	  
Students	  will	  be	  subject	  to	  disciplinary	  action	  for	  acts	  including,	  but	  not	  limited	  to:	  
Cheating	  
& Providing	  information	  to	  another	  student	  or	  obtaining	  it	  from	  an	  unauthorized	  person	  

during	  an	  examination.	  
& Unauthorized	  use	  of	  materials,	  such	  as	  mechanical	  devices,	  textbooks,	  notes,	  formula	  

lists,	  etc.,	  during	  an	  examination.	  
& Storing	  answers	  in	  a	  calculator	  to	  be	  used	  by	  one's	  self	  or	  allowing	  it	  to	  be	  used	  by	  

another	  student	  during	  an	  examination.	  
& Impersonating	  another	  student	  in	  an	  examination	  or	  being	  the	  student	  impersonated	  by	  

another.	  
& Possession	  of	  an	  unadministered	  examination.	  
& Providing	  any	  part	  of	  an	  administered	  or	  unadministered	  examination,	  including	  the	  

answer	  key,	  to	  another	  student.	  
& Submitting	  an	  assignment	  as	  one's	  own	  work	  where	  answers	  have	  been	  copied	  from	  the	  

answer	  key.	  
& Submitting	  a	  take	  home	  examination	  or	  an	  assignment	  as	  your	  own	  when	  completed	  in	  

whole	  or	  in	  part	  by	  another	  person.	  
& Submitting	  the	  same	  assignment	  to	  be	  graded	  in	  more	  than	  one	  course	  without	  prior	  

permission	  of	  the	  instructor(s).	  
& Submitting	  an	  assignment	  that	  has	  been	  co-‐authored	  without	  prior	  permission	  of	  the	  

instructor.	  
& Submitting	  an	  assignment	  that	  you	  know	  contains	  false	  information.	  
& Listing	  a	  source	  in	  the	  bibliography/reference	  list	  that	  was	  not	  cited	  in	  the	  
& assignment.	  

	  



& Tampering	  with	  another	  student's	  assignment	  for	  the	  purpose	  of	  gaining	  an	  academic	  
advantage	  over	  another	  student.	  

& Deliberately	  blocking	  access	  to	  library	  resources,	  specialty	  equipment,	  computer	  
hardware/software,	  etc.,	  for	  the	  purpose	  of	  obstructing	  the	  progress	  of	  another	  
student's	  work.	  

Plagiarism	  
& Borrowing	  the	  ideas,	  theories,	  illustrations,	  lab	  data,	  or	  language	  of	  others,	  in	  whole	  or	  

in	  part,	  without	  properly	  quoting	  and	  citing	  the	  source	  within	  the	  text	  of	  the	  paper.	  
& Substantially	  paraphrasing	  without	  acknowledging	  the	  source,	  even	  though	  you	  have	  

used	  your	  own	  words.	  
& Combining	  your	  words	  with	  substantial	  phrases	  from	  a	  source	  that	  is	  either	  not	  cited	  or	  

under	  cited.	  
& Using	  synonyms	  to	  change	  words	  within	  a	  phrase	  or	  sentence	  derived	  from	  another	  

source	  and	  then	  treating	  the	  phrase	  or	  sentence	  as	  if	  it	  was	  your	  own.	  
& Failing	  to	  cite	  the	  correct	  source	  of	  a	  quotation.	  
& Submitting	  an	  assignment	  that	  does	  not	  acknowledge	  the	  contribution	  of	  co-‐authors	  
& where	  such	  acknowledgement	  would	  be	  appropriate.	  
& Submitting	  an	  assignment,	  in	  whole	  or	  in	  part,	  that	  was	  previously	  graded	  in	  another	  

course,	  whether	  or	  not	  the	  other	  course	  was	  taught	  at	  Kwantlen	  Polytechnic	  University.	  

Note:	  The	  term	  examination	  includes	  tests	  and	  other	  assessment	  tools	  that	  measure	  acquired	  
knowledge	  or	  skills.	  The	  term	  assignment	  refers	  to	  any	  graded	  activity	  that	  forms	  part	  of	  the	  course	  
requirements.	  
	  
Working	  with	  a	  Study	  Partner	  or	  Group	  
Collaborative	  learning	  is	  an	  essential	  component	  in	  the	  learning	  process	  and	  
students	  are	  encouraged	  to	  study	  with	  a	  partner	  or	  a	  group.	  This	  in	  itself	  does	  not	  
constitute	  plagiarism	  or	  cheating.	  However,	  be	  certain	  that	  the	  work	  you	  turn	  in	  is	  
your	  own	  and	  that	  you	  completely	  understand	  it.	  Do	  not	  provide	  information	  to	  
another	  student	  so	  that	  they	  can	  use	  it	  without	  understanding	  it.	  
If	  your	  instructor	  specifies	  that	  an	  assignment	  is	  to	  be	  completed	  independently	  
then	  working	  with	  a	  partner	  or	  group	  would	  constitute	  an	  act	  of	  academic	  
dishonesty.	  The	  exception	  to	  this	  would	  be	  where	  a	  student	  has	  a	  diagnosed	  
disability	  requiring	  accommodation	  through	  academic	  support.	  
	  
Disciplinary	  Action	  
If	  it	  is	  determined	  that	  a	  student	  committed	  an	  act	  of	  academic	  dishonesty,	  the	  
university	  will	  proceed	  with	  disciplinary	  action	  in	  the	  following	  manner:	  
& 	  for	  most	  first	  offences,	  a	  grade	  of	  zero	  will	  be	  awarded	  for	  the	  affected	  assignment,	  test,	  

paper,	  analysis,	  etc.;	  
& for	  most	  second	  offences,	  a	  failing	  grade	  will	  be	  assigned	  in	  the	  affected	  course;	  
& depending	  upon	  the	  circumstances	  surrounding	  a	  first	  or	  second	  offence,	  a	  more	  

severe	  level	  of	  discipline	  may	  be	  imposed	  by	  the	  university;	  
	  



& where	  deemed	  appropriate	  in	  the	  circumstances,	  for	  any	  third	  offence,	  the	  matter	  will	  
be	  referred	  to	  the	  vice	  president,	  academic	  for	  the	  assignment	  of	  discipline	  which	  may	  
include,	  but	  is	  not	  limited	  to,	  suspension	  or	  expulsion	  from	  the	  university.	  

Note:	  Any	  student	  who	  contributes	  to	  an	  act	  of	  academic	  dishonesty	  by	  another	  student	  may	  face	  
disciplinary	  action.	  
	  
Avoiding	  Academic	  Dishonesty	  
& Follow	  all	  instructions	  provided	  to	  you	  by	  your	  instructor.	  Do	  not	  make	  any	  assumption	  

about	  what	  might	  be	  acceptable	  (e.g.	  the	  use	  of	  a	  thesaurus,	  dictionary,	  calculator,	  Cole's	  
Notes,	  etc.)	  -‐	  ask	  your	  instructor.	  

& Reference	  the	  words	  taken	  directly	  from	  another	  source	  or	  paraphrased	  using	  
appropriate	  footnotes,	  endnotes,	  or	  reference	  list.	  Use	  the	  Style	  Guide	  recommended	  by	  
your	  instructor	  when	  citing	  sources	  and	  double	  check	  the	  citation	  to	  ensure	  its	  
accuracy.	  

& Speak	  directly	  with	  your	  instructor	  if	  you	  are	  in	  doubt	  about	  what	  or	  how	  to	  cite	  a	  
source,	  particularly	  if	  you	  are	  unsure	  as	  to	  what	  constitutes	  general	  knowledge.	  

& Take	  careful	  notes	  to	  summarize	  your	  readings	  and	  list	  quotations	  that	  you	  may	  use	  to	  
support	  a	  particular	  position.	  

& Ensure	  that	  your	  instructor	  has	  granted	  approval	  to	  submit	  an	  assignment	  as	  a	  group	  
before	  commencing	  any	  work	  with	  other	  students.	  

& Once	  you	  have	  completed	  an	  assignment,	  it	  is	  advisable	  not	  to	  loan	  or	  provide	  a	  copy	  of	  
it	  to	  another	  student,	  even	  if	  you	  have	  received	  a	  final	  grade	  for	  the	  course.	  If	  your	  work	  
is	  plagiarized	  you	  may	  be	  implicated	  in	  the	  act	  of	  academic	  dishonesty.	  

& When	  taking	  an	  examination,	  do	  not	  place	  your	  answers	  where	  they	  can	  be	  readily	  
viewed	  by	  others	  and	  avoid	  looking	  in	  the	  direction	  of	  another	  student's	  exam	  paper.	  

& Keep	  a	  copy	  of	  your	  work,	  including	  all	  notes	  and	  drafts,	  until	  you	  have	  received	  a	  final	  
grade	  for	  the	  course.	  

Available	  Resources	  
1. For	  clarification	  on	  any	  aspect	  of	  academic	  honesty,	  consult	  with	  your	  instructor.	  
2. To	  register	  for	  seminars	  on	  term	  papers,	  note	  taking,	  and	  effective	  reading,	  contact	  the	  

Counselling	  Department	  on	  your	  campus.	  
3. Faculty,	  staff,	  and	  student	  tutors	  at	  the	  Learning	  Centres	  are	  available	  to	  provide	  
4. assistance	  to	  students	  with	  issues	  of	  academic	  honesty.	  
5. Use	  one	  of	  the	  following	  Style	  Guides	  unless	  otherwise	  specified	  by	  your	  

instructor(s):	  
•	  American	  Psychological	  Association	  (APA)	  
•	  College	  Style	  Sheet	  *	  
•	  Modern	  Language	  Association	  (MLA)	  *	  

6. Citation	  Style	  Guideposts	  for	  APA	  and	  MLA	  are	  available	  at	  each	  campus	  library.	  These	  
guides	  help	  explain	  and	  demonstrate	  the	  need	  for	  correctly	  referencing	  the	  words	  and	  
ideas	  of	  others.	  

7. Any	  student	  accused	  of	  an	  act	  of	  academic	  dishonesty	  has	  the	  right	  at	  any	  time	  to	  
consult	  with	  a	  university	  Counsellor	  and/or	  the	  Student	  Ombudsperson.	  


